Use my printers for Legal Size  e.g. Advert 8 page Handout 
For Galley Proofs of shelf or pocket booklets
Use HP for shelf Inner pages.
Use only Brother for Outer cover.
Use only Oki for Inner cover, 3 or more at a time.

Use print shop for Shelf size production:  
Printer Instructions

1) Close other files

2) Select printer, its paper tray and weight.
	24lb
	90gsm
	Intermediate

	Card stock
	200gsm
	HP Cover Matte 200g

	Outer Glossy
	219gsm
	Card Glossy


3) Pages 3 to 99.  
4) Check odd or even, then normal or reverse.
Binding Instructions

1) Slit 4” in spine of some inner pages? not the middle page 34-35 nor covers. 
2) Score and fold inner and outer covers at their hinges. 
3) Cloth tape 1” on inner cover’s spine at staple points so staples won’t rip through?
4) Staple all but not outer:  Align, hold down, wack down.
5) Flatten staples. 
6) Fold and press at center.
7) Trim the open edges of front and back.
8) Bend Hinge to front 1/4” back.  Clamp; roller press.
9) Same for back.
10) Vice press. 
Adding Outer Cover:
11) Tape all 4 edges.

12) Align outer cover along top edge and clamp.
13) Check alignment of bottom edge.
14) Remove bottom tape. 

15) Prop outer cover over inner cover with plastic lids? 
16) Open tapes and roll down to top. 
 Then repeat with back clamps and tapes.
17) Press spine and/or hinges.

18) Check trim.

[ Paint or stain spine. ?]
HP Color LaserJet Pro MFP M277 Settings

localhost:56804/hp/device/set_config_paperTypes.html?tab=System&amp;menu=PaperTypes
Plain
Normal


Letterhead
Normal


Preprinted
Normal


Prepunched
Normal


Colored
Normal


Bond
Heavy


Recycled
Normal


Rough
Card stock
HP Cover Matte 200g

Heavy Rough
Heavy Glossy
   219 gsm

	Basis Weight
	Grammage
	

	20lb
	75gsm
	

	24lb
	90gsm
	Intermediate

	28lb
	105gsm
	

	32lb
	120gsm
	


“For programs such as Publisher, Word, and Canva, you can not save your document as CMYK. Your PDF will have to be converted from RGB to CMYK. If you are using one of these programs and color is a concern, then we recommend ordering a hard-copy proof for your project.”  https://web.printingcenterusa.com/blog/how-to-convert-rgb-to-cmyk
https://www.pdf2cmyk.com/
$500 for 100 booklets https://www.printingcenterusa.com/printing/booklet-printing
